[MonoxxeHwne
06 06paboTKe MepcoHasIbHbIX AaHHbIX B YTpaB/ieHun

XKKX MI3TCA agMnHUCTpaummn Y cTb-AbaKaHCKOro panioHa

I. O6Line NonoXKeHUs

1.1. Hactoswee TlonoxeHne no o06pabOTKe MEPCOHa/IbHLIX [aHHbIX (ganee -
MonoxeHne) YnpasneHns XXKX MI3TCA agmuvHuctpaumm Yctb-AbGakaHCKOro parioHa
pa3paboTaHO B COOTBETCTBMM C TpyAoBbIM KofekcoM Poccuiickoin  defepauun,
KoHcTuTyumelr  Poccuiickon  Pefiepaumn,  TpaXKAaHCKUM — KOAEKCOM  POCCUIACKON
Pepepaunn,  defepasibHbIM - 3aKOHOM  «O6  MH(opmauun,  MHGOPMALMOHHBIX
TEXHONOrMAX U 0 3almTe MHGopmauun», dPeaepanbHbIM 3aKOHOM «O NepcoHanbHbIX
AaHHbIX», [paBuiammn BHYTPEHHero TpyA0BOro pacnopsagka OpraHusauuu.

1.2. Lenb pa3paboTku MonoxeHus - onpefdeneHne nopsaka oobpaboTKy MepcoHasbHbIX
AaHHbIX pPaboTHMKOB OpraHmM3aumMm W WHbIX CYOBEKTOB MEPCOHaNbHbIX AaHHbIX,
MepPCOHa/IbHble [aHHble KOTOPbIX MoA/exar 06paboTKe, Ha OCHOBaHWM MOSIHOMOYWIA
onepatopa; obecrneyeHue 3aWWTbl MpaB M CBOOOA YeNnOBeKa W rpaxaaHuWHa, B T.u.
paboTHMKa ynpaBneHusi, Npu 06paboTKe €ero MNepcoHaNbHbIX AaHHbIX, B TOM 4uche
3allUMTbl NpaB Ha HEMPUKOCHOBEHHOCTb YAaCTHOM YKM3HU, NINYHYIO U CEMENHYIO TaliHy, a
TaKXXe YCTaHOB/IEHWE OTBETCTBEHHOCTUM [AO/DKHOCTHbIX /WL, MMelWwmMx [ocTyn K
NepPCOHa/IbHbIM  [aHHbIM, 3a HEeBbINO/IHEHME TPeGoBaHWA  HOPM, Perynumpyrowmx
06paboTKy U 3aLMTy NePCOHa/IbHbIX AaHHbIX.

1.3. MNMopsiaoK BBOAA B AENCTBUE M U3MEHEHNS MON0XKEHNS.

1.3.1. HacTtosuwee T[lonoXeHue BCTynaeT B CWIY C MOMEHTa €ro YTBepXKAeHuA
PYKOBOAMTENEM YMnpaBfeHns W [AelCTBYeT 06eccpoyHO, [0 3aMeHbl €ero HOBbIM
[onoxxeHuem.

1.3.2. Bce n3meHeHua B NonoXxXeHNe BHOCATCA NPUKa30M.

14. Bce paboTHUKM OpraHusaumm [O/MKHbl  OblTb  O3HAKOM/EHbl C  HACTOALMUM
[MonoxxeHnem nopg, pocnuchb.



1.5. Pexxum KOHd)I/I,U,GHLU/I&I'IbHOCTI/I NEPCOHa/IbHbIX AaHHbIX CHUMAETCA B CliydadxX WUX
006e3/1MuMBaHNS N NO UCTEYEHUU 75 neT CpOKa UX XpaHEHUA, U Npoa/eBa€TCA Ha
OCHOBaHMWN 3aKJ/TIOYEHNA 3KCI'IepTHOI7I KOMUCCUKM ynpasnieHnd, eciim NHOe He onpeaeneHo
3aKOHOM.

Il. OCHOBHbIE NMOHATUA K COCTaB NEPCOHa/IbHbIX AaHHbIX pa6OTHI/IKOB

21. Ana uenen HactosAwero [lonoXeHWs WCMONb3YKOTCA CNefytowme OCHOBHbIE
noHATMA[1]:

- TMepcoHasbHble [fdaHHble paboTHMKa - /obas MHGopMaumsd, OTHOCALWaAaca K
onpeaeneHHoOMy WM onpegenssieMoMy Ha OCHOBaHWMM Takoi MH(opmaumMn paboTHUKY, B
TOM uuCne ero amwnns, MMs, OTHYeCTBO, OA, MecCsl, Aata U MecTO POXAEHWSA, afpec,
CeMeliHoe, COLUMa/ibHOe, MMYLLIECTBEHHOE MOJMOXEHME, 06pa3oBaHue, npodeccus,
A0X0A4bl, Apyras WH(opmauus, Heobxogmmas paboTofaTesito B CBA3W C TPYLOBbIMM
OTHOLLEHUAMM;

- 06paboTKa MepcoHaNbHbIX AaHHbLIX - CO0p, CUCTeMaTM3aLWs, HaKOMeHue, XpaHeHue,
yTOUYHeHNe (06HOBMEHME, NU3MEHEHWE), UCMOMb30BaHNE, pacnpocTpaHeHne (B TOM 4uce
nepegaya), o06e3nnumBaHue, 6/10KMPOBaHNE, YHUYTOXEHME MEPCOHASIbHbLIX AaHHbIX
paboTHMKOB YNpaBNeHUs;

- KOH(MAeHUMaNbHOCTb MePCOHa/IbHbIX [aHHbIX - 06si3aTeNlbHOE Ans  CcobMoaeHUs
Ha3HauYeHHOro OTBETCTBEHHOrO NWLa, MOYYMBLLEFO AOCTYN K MEePCOHabHbIM [aHHbIM
PaboTHMKOB, TPe6oBaHVe He A0MycKaTb MX pacnpocTpaHeHust 6e3 cornacus paboTHMKa
UM MHOTO 3aKOHHOTO OCHOBAHMUS;

- pacnpocTpaHeHne MepCcoHasibHbIX AaHHbIX - AENCTBUSA, HanpaBfeHHblE Ha rnepeaavy
MepCOHa/IbHbIX  [laHHbIX PabOTHMKOB  onpefdeneHHOMY  Kpyry vy (nepefava
MePCOHa/IbHLIX  [AaHHbIX) WA Ha 03HAaKOMJIEHWe C MNEepCOoHa/IbHbIMKA  [aHHbIMM
HeorpaHM4YeHHOro Kpyra nuu, B TOM uucne 06HapoAoBaHWE MePCOHabHbIX AaHHbIX
pabOTHMKOB B CPeACTBaxX MacCOBOM WHMOpMauuK, pasmelleHne B MH(OPMAaLMOHHO-
TENeKOMMYHMKAUMOHHBLIX CeTAX WM MpefocTaB/ieHMe [ocTyna K MNepCcoHa bHbIM
AaHHbIM Pab0THMKOB KaKUM-IMB0 MHLIM CNOCO60M;

- MCMO0/Mb30BaHME MNEPCOHaNIbHbIX [aHHbIX - AeWCTBUSA (onepaymun) C nepcoHasIbHbIMU
[aHHbIMKX, COBepLUaeMble [JO/DKHOCTHbIM /IMLOM YMpPaB/feHUsA B LENAX MNPUHATUA
PeLLEeHWn NN COBEPLLIEHNS UHbIX AEVCTBUIA, NOPOXAAIOLMX HOPUANYECKME NOCNeACTBUS
B OTHOLUEHMM pabOTHMKOB MO0 MHLIM 06pPa30M 3aTparvBalomMX KX npasa M CBO6OALI
UM nNpasa ¥ cBo6OAbI APYrUX u;

- GnOKMpoBaHME MepcoHaNbHbIX [aHHbIX - BPeMeHHOe MpeKpalleHne cbopa,
cucTeMaTu3auyn, HaKOMMEHWs, WUCMOMb30BaHWS, PAcnpPOCTPaHEHWUs MepPCOHabHbIX
[aHHbIX PaBOTHIKOB, B TOM YMC/E UX Nepeaayy;

- YHNUTOXXEHNE MEPCOHA/IbHBLIX AaHHbLIX - AQVICTBMH, B pe3ynbTare KOTOPbIX HEBO3MOXXHO
BOCCTaHOBUTb COAEPXaHNE NEPCOHa/IbHbLIX [AaHHbIX B I/IHdJOpM&LU/IOHHOVI cucrteme



MepcoHabHbIX [aHHbIX PaGOTHUKOB WM B pe3ynbTaTe KOTOPbIX YHUUTOXKAOTCA
MaTepuasibHble HOCUTENN NePCOHa/IbHBIX AaHHbIX PAGOTHUKOB:

- 06e3nMymMBaHNe NepCoOHabHbIX [AaHHbIX - [JeWCTBUS, B pe3y/nbTaTe  KOTOPbIX
HEBO3MOXHO ONPeAennTb MPUHALANIEXXHOCTb MEPCOHANbHBIX AaHHbIX KOHKPETHOMY
paboTHUKY;

- 00WeOoCTyNHblE MEepPCOHa/IbHble  [aHHble - MepcoHaslbHble  AaHHble,  AOCTYN
HeorpaHWYeHHOro Kpyra finl, K KOTOpbIM MPefjoCTaBNeH C corflacus paboTHMKa WK Ha
KOTOpble B COOTBETCTBUM C (heflepa/ibHbIMM 3aKOHAMW He pacnpocTpaHseTca TpeboBaHue
CO6MOAEHNA KOH(MAEHUNANTLHOCTH.

- WH(opmauma - cBedeHus (COO6LLeHUs, [aHHble) He3aBUCUMO OT (opMbl KX
npefcTaBneHnsa’].

- [OKYMEHTVpPOBaHHas WMH(opMauus - 3aMKCUpOBaHHas Ha MaTepuasibHOM HocuTesne
nyTemMm AOKYMEHTUPOBaHWUS MH(OPMALMS C PEKBM3UTAMK, NO3BONSIOWMMK ONpPeaennThb
TaKyto MH(OPMALIMIO UK ee MaTepuasbHbIA HOCUTESb.

2.2. B cocTaB MepcoHa/lbHbIX [aHHbIX PabOTHWKOB YMpaBneHUst BXOAAT AOKYMEHTbI,
cogepXalme MHMOPMaUMO O MNacMOPTHbIX [aHHbIX, 006pa3oBaHWK, OTHOLLEHUM K
BOVHCKON 06S13aHHOCTW, CEMEAHOM MOMOXEHUN, MeCTe XKWUTENbCTBA, COCTOSHWK
3[0POBbSA, a TaKXkKe 0 NPeablayLMX MecTax UxX paboTbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAMOLWMIA NpoLecc OgOPMNEHNUs TPYAOBbIX
OTHOLLEHMIA paboTHMKA B OpraHu3auuy npu ero npueme, NepeBoje 1 YBO/IbHEHUN,

2.3.1. WNHdopmaunsa, npeacraensemas pabOTHUKOM MpW MOCTYMJIEHUM Ha paboTy B
ynpas/eHue, AO/MKHA WUMETb AOKYMEHTa/lbHYt0 qopmy. [pu 3akayeHnn TPyLoBOro
[0roBopa B COOTBETCTBUM CO CT. 65 TpyZoBoro Kogekca Poccuitickoin defepauum nuuo,
noctynaroLee Ha paboTy, nNpeabasnseT paboTogarento:

- MacnopT WM MHOI AOKYMEHT, YOCTOBEPSAIOLMIA TIMYHOCTb;

- TPYZOBYIO KHWDKKY, 33 UCK/IHOYEHMEM C/ly4yaeB, KOrja TPYLOBOW [4OroBoOp 3aKno4aeTcs
BNepBble WM PabOTHMK MOCTYMaeT Ha paboTy Ha YCNOBWUAX COBMECTUTENbCTBA, /NGO
TPyfoBas KHWXKa Y paboTHMKa OTCYTCTBYeT B CBA3M C €e yTpaTtoh wuam no Apyrum
npuynHam;

- CTpaxoBoe CBUAETENLCTBO NoCyaapCTBEHHOI0O NEHCMOHHOIO CTPaxoBaHUA;

- [JOKYMEHTbl BOWMHCKOrO YyuyeTa - [N BOEHHOOGS3aHHbIX W ML, MNOASIEXALLMX
BOVHCKOMY YUYeTy;

- IOKYMeHT 06 00pa3oBaHUM, O KBa/MMUKALMN UM HaMMUMK CreumanbHbIX 3HaHWUN -
npy MOCTYNNEHUN Ha paboTy, TPeOYIOLLYH CreumarnbHbIX 3HaHUIA UK creuuanbHol
MOArOTOBKY;



- CBMAETENLCTBO 0 npucBoeHun VIHH (Npu ero Hannumm y paboTHMKa)[3].

2.3.2. Tlpn oopmneHnn paboTHMKA B YyMpaB/ieHMe pabOTHUMKOM OTAena Kajpos
3arnosiHAeTca YHUUUMpoBaHHasa opma T-2 «/InyHas KapTouka paboTHUKa», B KOTOPOIA
OTPaXKaoTCA CneaytoLie aHKeTHbIe 1 Grorpauyeckme aaHHble paboTHMKa:

- o6we ceefeHna (P.MN.0. paboTHMKa, faTa POXKAEHUS, MECTO POXKAEHWS, IPaXKAaHCTBO,
obpasoBaHue, npodieccust, CTax paboTbl, COCTOAHME B Bpake, NacrnopTHbIE AaHHbIE);

- CBEIEHNS O BOMHCKOM YUYETE;

- laHHble O Npvieme Ha paboTy;

B panbHelweM B IMYHYHO KapTOYKY BHOCATCS:

- CBefleHMs 0 NnepeBojax Ha Apyryto pabory;

- CBefleHns1 06 aTTecTauuu;

- CBEIEHNS O NOBBbILLEHNM KBaNN(UKaLNK;

- CBefleHNs 0 NpogecCMOHaIbHOW NepernogroToBKeE;

- CBeAieHMs 0 Harpagax (NOOLLPEHUSX), NOYETHbIX 3BAHUAX;

- CBeAieHMs 06 0TMycKax;
- CBE/IEHNS O COLIMANbHbIX rapaHTUsIX;
- CBEJIEHMS1 O MECTE XXMTENbCTBA U KOHTAKTHbIX TenedoHax.

2.3.3. B oTgene KafpoB YnpaBneHUs CO3AAKOTCA W XPaHATCA Crefytowye rpynnb
[OKYMEHTOB, COAepXallye JaHHble 0 PabOTHNKAX B AVHWYHOM WX CBOAHOM BUAE:

2.3.3.1. [JOKyMeHTbl, cofepXalliue MnepcoHasibHble [faHHble PaboTHUKOB (KOMMEKChI
[AOKYMEHTOB, COMPOBOXAAOLIME MpoLecc O(OpMIeHUs TPYLOBbIX OTHOLLEHWIA npu
npvemMe Ha paboTy, nepeBofe, YBO/IbHEHUW; KOMIMJIEKC MaTeEpUasioB MO aHKETUPOBAHWIO,
TeCTUPOBaHMIO;  NpPOBeAeHUt0  cobecefoBaHMA  C  KaHAWAATOM  Ha  JOHKHOCTL;
MOLA/IMHHUKA N KOMWW MPUKA30B MO JIMYHOMY COCTaBYy; /IMYHble [ena W TpyLoBble
KHVKKM pabOTHMKOB; fena, CofepKalime OCHOBaHMS K Mpukasy no IMYHOMY COCTaBy;
[ena, cojepxalwive mMatepuasbl atTecTauuy paboTHUKOB; CMYXeBHbIX paccnefoBaHWii;
CNpPaBoOYHO-MHMOPMALMOHHBIA 6aHK [aHHbLIX M0 nepcoHany (KapTOTEKM, >KYpHasbl);
MOMA/IMHHUKA W KOMWWA OTYETHbIX, aHaJIMTUYECKMX W CNpPaBOYHbLIX MaTepuasos,
rnepefaBaeMblX PYKOBOACTBY  YrMpaBNeHus, PYKOBOAMTENSAM CTPYKTYPHbIX
NnofpasfeneHnidi;  KonuM  OTYETOB, Hamnpas/seMblX B FOCYAapCTBEHHble  OpraHbl
CTaTUCTUKKN, HA/IOrOBble WMHCMEKLUMW, BbILIECTOSLLME OpraHbl YnpaBleHus U Apyrve
yupekaeHus).



2.3.3.2. [okymeHTaumsi no oOpraHu3auMm paboTbl CTPYKTYPHbIX MNOApas3feneHuin
(MoNoXKeHNA O CTPYKTYPHbIX MOApa3feNieHnaX, AO/MKHOCTHbIE NHCTPYKLUMK PabOTHMKOB,
NpUKasbl, pPacropsXXeHns, YyKasaHWs PYKOBOACTBA YrMpaB/ieHWs); [LOKYMEHTbl MO
MNaHWPOBaHUIO, YYeTy, aHaiu3y W OTYeTHOCTM B 4acTM paboTbl C NEpcoHasIOM
ynpas/ieHuns.

I11. C6op, 06paboTKa 1 3almTa NepCcoHasIbHbIX JaHHbIX

3.1. MNopsAgoK NonyyveHns NepcoHasIbHbIX AaHHbIX.

3.1.1. Bce nepcoHasibHble AaHHble paboTHMKA YMpaBfieHUs creayeT MosyvyaTb Yy Hero
camoro. Ecnn nepcoHasibHble faHHble PabOTHMKA BOSMOXKHO MOYUUTb TObKO Y TPETbEN
CTOPOHbI, TO PabOTHWUK [0/MKeH ObITb YBeLOM/eH 06 3TOM 3apaHee M OT Hero A0/HKHO
ObITb MOJTyY4eHO MWUCbMEHHOe corniacue. [Jo/MKHOCTHOe Lo paboTofaTens LO/HKHO
COOOLWMTL PabOTHUKY YMpaBneHus 0 Lensx, NpeanosiaraeMbiX UCTOYHMKAX U crocobax
NnonyyeHUs MEPCOHaNbHbIX AaHHBLIX, a TaKXKe O XapakKTepe MOoANeXallnxX Mony4YeHUo
MepCoHasbHbIX JaHHBIX U NOCMEACTBUAX OTKa3a pabOTHMKA AaTb NMUCbMEHHOE Corfacue
Ha X nony4eHve[4].

3.1.2. PaboTtogaTenb He MMeeT npasa Mosyyatb U 0bpabaTbiBaTb MNEPCOHa/IbHbIE [aHHble
paboTHMKa ynpaB/ieHNA 0 ero PacoBOK, HaLMOHaIbHON NPUHALNEXHOCTU, NONUTUYECKMX
B3rNsfax, PenurnosHbIX Wnn  (UNOCOPCKUX YOeXKAEHUAX, COCTOSHUM  3[0POBbS,
WHTUMHOR >XM3HW. B cny4asx, HernocpefCTBEHHO CBSI3aHHbIX C BOMpPOCaMW TPY[OBbIX
OTHOLUEHWUIA, B COOTBETCTBUM €O CT. 24 KoHCTMTyumm Poccuiickoin Ddefepauum
paboTofaTenb BNpaBe Monyyatb U 06padaTbiBaTb AaHHbIE O YaCTHOM XXWU3HWU PaboTHUKA
TOJIbKO C ero nmMcbMeHHOro cornacusa[s].

O6pa60TKa YKa3aHHbIX MNEPCOHa/IbHbIX AaHHbIX paGOTHI/IKOB pa60To,aneneM BO3MOXXHa
TO/IbKO C UX cornacusa nnbo 6e3 ux cornacus B cnefyroLimnx ciyyaax:

- MEPCOHa/IbHbIE AaHHbIE ABNAKOTCA 06LLI,eﬂ,OCTyI'IHbIMI/I;

- NEPCOHa/IbHbIE AaHHblE OTHOCATCA K COCTOAHUIO 340P0BbLA pa6OTHI/IKa n nx o6pa60TKa
H€O6XO,EI|I/IMa ona  3alnTtbl €ro >XW3Hu, 340p0BbA WIN UHbIX XUSHEHHO BadKHbIX
MHTEPECOB NGB0 XKN3HN, 300P0BbA NN NHBIX XXN3HEHHO BabKHbLIX MHTEPECOB APYTInX nny,
n nony4vyeHne cornacud pa60THl/IKa HEBO3MOXXHO;

no TpebOBaHMIO  MO/IHOMOYHBLIX  FOCY[AAPCTBEHHLIX OpraHoB B  C/y4asX,
npeayCMOTPEHHbIX (heaepasibHbIM 3aKOHOM[6].

3.1.3. PaboTtogatenb BripaBe 0b6pabaTbiBaTb MePCOHa/IbHbIE faHHble PaGOTHWKOB TO/NbKO
C MX NCbMEHHOIO COracus.

3.1.4. TlucbMeHHOe corfnacue paboTHMKa Ha 06pabOTKy CBOMX MEpPCOHabHbIX AaHHbIX
[I0/1)KHO BKNHOYaTh B Cebs:



- hammnnnto, UMS, OTHYECTBO, afpec CyGbeKTa NepPCoOHaIbHbIX AaHHbIX, HOMEP OCHOBHOIO
[OKYMEHTa, Y/IOCTOBEPSIOLLEr0 €ro SIMYHOCTb, CBEAEHMS O JaTe BblAauy YKA3aHHOrO
[OKYMEHTa U BblJABLLUEM Er0 OpraHe;

- HauMMeHoBaHMe ((hamuninio, WMs, OTYeCTBO) W afpec onepartopa, MOMyYaroLlero
cornacue cyb6bekTa NepcoHasbHbIX AaHHbIX;

- LleNib 06paboTKM NepcoHasbHbLIX AaHHBbIX;

- NnepeyeHb MEPCOHa/IbHBIX [aHHbIX, HAa 00PabOTKY KOTOPbIX AAETCs COrnacue cyobekTa
MEPCOHAbHbIX JaHHbIX;

- MepeyeHb [eNCTBUIA C NepPCOHaIbHbIMM [aHHbIMKW, Ha COBEPLUEHME KOTOPbIX AAeTcH
cornacue, o6Llee onMcaHWe WCMOMb3yeMbIX OMnepaTopoM CrnocoboB 06paboTKu
NePCOHa/bHBIX AaHHbIX;

- CPOK, B TEUEHVEe KOTOPOro AECTBYET Cornacue, a TakkKe NopsiIoK ero oT3biBa.

dopmMa 3asBNEHNST 0 cOornacum PaboTHMKA Ha 06pa6GOTKY MepCOHasIbHbIX AaHHbLIX CM. B
NPUNOXeHUn 1K HacTosLleMy MonoXeHuHo.

3.1.5. Cornacue paboTHMKa He TpebyeTcs B CNefyroLmX Cny4vasx:

1) 06paboTka MNepPCOHaNbHbIX AaHHbIX OCYLUECTBSETCS Ha OCHOBaHMM TpyaoBOro
Kogekca P® mnm uHoro teaepanbHOro 3akoHa, YCTaHaB/MBAKOLLErO ee Lefb, YCnoBus
MONYYEHUS NEPCOHaNbHbIX AaHHbLIX U KPYr CyObLEKTOB, MEPCOHa/IbHbIE [1aHHbIE KOTOPbIX
noganexar 06paboTke, a TaKXXe OMpeenstoLero noiHoOMo4Yuns paborogarens;

2) 06paboTKa NepcoHaNbHbIX AaHHbIX OCYLLECTB/SETCS B LIENSX UCMOMHEHUS TPYA0BOTO
[0roBopa;

3) 06paboTKa NePCOHaNbHbIX AaHHbIX OCYLLECTBMISETCS AN CTATUCTUYECKUX WU WHbIX
Hay4HbIX LIENei Npu ycnoBun 06s3aTeNlbHOro 06e3/IMUMBaHNS NEPCOHabHBIX AAHHBbIX;

4) 06paboTKa NepCcoHa/bHbIX AaHHbIX HEOOX0AMMa ANs 3alWTbl XKWU3HW, 3[0POBbS UK
MHbIX YXW3HEHHO BaXXHbIX WHTEPECOB PabOTHMKA, €CNM TMONyYyeHue ero cornacus
HEBO3MOXHO.

3.2. Mopanok 06paboTKK, nepefayn U XpaHeHNs NepcoHasibHbIX AaHHbIX.

3.2.1. PaboTHMK ynpaB/feHWs NpefoCTaBNsieT PabOTHWKY OTAeNna KaapoB YnpaBfeHus
[OCTOBEPHble CBeAeHWss 0 cebe. PabOTHMK OTAena KaapoB YmpaBneHUs MpoBepsieT
[0CTOBEPHOCTb  CBEAEHWI, CBepsi  [laHHble, MPEAOCTaB/IEHHbIE  PAGOTHUKOM, C
MMELMMUCS Y PaBOTHMKA AOKYMEHTaMU.

3.2.2. B cootBeTcTBUM CO CT. 86, . 14 TK P® B uenax obecneveHms npas u csobof
yenoeeka W rpaxpaHuHa pPyKOBOAMTENb YMpaBfieHMA W ero npeacTaBuTenM npu



006paboTKe nepcoHasbHbIX AaHHbLIX PaboTHMKA A0/MHKHbI CO6M04aTh cneaytowme obLume
TpeboBaHUA:

3.2.2.1. O6paboTKa MepcoHa/IbHbIX AaHHbIX MOXET OCYLUECTBIATLCA UCKIHOYMUTENIbHO B
uensx obecrneyeHns Co6MOAEHNS 3aKOHOB M WHbIX HOPMATWMBHBLIX MPAaBOBbIX aKTOB,
cofleiicTBmA pabOTHMKaM B TPYAOYCTPOMCTBE, 0OYYEHUM W MPOABVKEHUWN MO CNYXOE,
obecrneyeHss NNYHON 6e30MacHOCTU PabOTHWKOB, KOHTPOMS KOMMYeCcTBa M KavecTsa
BbINO/IHAEMOIN paboTbl M 06ecneveHns COXpaHHOCTM nMyLLecTBa[7].

3.2.2.2. MMpwn onpeaeneHNM o6beMa M CoAepXKaHUsl, 06pabaTbiBAEMbIX MEPCOHAIbHBIX
[laHHbIX paboTodaTenb [O/MKEH PYKOBOACTBOBATbCS  KOHCTUTYUMe  Poccuiickoi

depnepaumnn, TpyaosbiM KogekcoMm Poccuiickon defepaumn v MHbIMK (hefepasibHbIMK
3aKoHamu[8].

3.2.2.3. Mpy NPUHATUM peLLEHWiA, 3aTparmBaroLLIMX VHTEPEChl PaboTHMKA, paboToaaTerb
He MMEEeT npaBa OCHOBbIBATLCA Ha MEPCOHa/IbHbIX AaHHbIX PABGOTHMKA, MOMYYEHHbIX

NCKNIOUNTENIbHO B pe3y/ibTaTe UX aBTOMATU3MPOBAHHOM 06pabOTKU WM 3/1EKTPOHHOI0
nony4veHunsa[9].

3.2.2.4. 3awumrta MepcoHa/lbHbIX [aHHbIX paboTHMKA OT HErnpaBOMEpPHOro KX
MCMNOMb30BaHNA WM yTpaTbl 06ecneynBaeTcsd paboTofaTesieM 3a CYET ero CpeiacTs B
nopsaKe, yCTaHOBNEHHOM (pefepasibHbIM 3aKOHOM[10].

3.2.2.5. PabOTHUKN 1 KX NPeACcTaBUTENN [AOMKHbI ObITb 03HAKOM/EHbI MOA Pacrmncky c
[AOKYMeHTaMy ynpa./ieHns, YCTaHaB/MBAOWMMN MOPSLAOK 06paboTKM MepcoHaIbHbIX
[aHHbIX paGOTHUKOB, a TaKxe 06 KX npasBax 1 0683aHHOCTAX B aTOM 06nacTu[11].

3.2.2.6. Bo Bcex cnyyasx O0TKa3 pabOTHMKa OT CBOWMX MNpPaB Ha COXPaHeHve W 3aluTy
TaliHbl HeflencTBMTeneH[12].

IV. lNepegayva 1 xpaHeHNe NepCcoHasIbHbIX AaHHbIX

4.1. Tpun nepeaave nepcoHanbHbIX [aHHbIX PaboTHMKa paboTodaTeslb  AOMKeH
cobnogats cnegytowme TpebosaHuA[13]:

4.1.1. He coobwatb MepcoHa/lbHble AaHHble pPaboTHMKA TPeTbeil CTOpoHe 6e3
MUCbMEHHOIO cornacus paboTHKKA, 3a UCK/IKOYEHNEM CNy4YaeB, Korga 3To HeobXoAMMO B
Lensx npeaynpeXxaeHns yrposbl XM3HU U 340pOBbI0 pabOTHUKA, a Takke B ClyyasX,
YCTaHOB/EHHbIX (heflepa/ibHbIM 3aKOHOM.

4.1.2. He coobwaTb nepcoHasibHble JaHHble PaboTHMKA B KOMMEPYECKUX Lensx 6e3 ero
MUCbMeHHOro cornacus. O6paboTka MepCoHa/IbHbIX AaHHbIX PaboOTHMKOB B LENSAX
NPOABWXeHWs TOBapoB, paboT, YC/Iyr Ha pblHKE MYTEM OCYLECTBNEHUA MNPAMbIX
KOHTaKTOB C MOTEHLMaIbHbIM MOTPEOUTENIEM C MOMOLLBI0 CPeACTB CBA3M LOMYCKaeTcs
TO/IbKO C €ro npeasapuTeNibHOro cornacus.

4.1.3. MpeaynpeanTb ML, NOAYYMBLUMX MEPCOHA/IbHBLIE AaHHbIE PaBGOTHUKA, O TOM, UTO
3TV [aHHble MOTYT GbiTb MCMO/ML30BaHbI NNLLbL B LENSX, A7 KOTOPbIX OHW COOGLUEHbI, U



TpeboBaTb OT 3TUX /UL, MOATBEPXAEHUA TOro, 4T0 3TO MpaBW/Io CO6/MIOAEHO. Jluua,
NoMyuYmBLUME MEPCOHa/bHblE fAaHHble pPabOTHWMKa, 0653aHbl  CO6MOAATL  PEXMM
CEKPeTHOCTM (KOH(mAeHUMansHoCTK). [daHHoe [lonoXeHWe He pacnpocTpaHseTcs Ha
06MeH  MepPCOHa/IbHbIMW  AaHHbIMW ~ PabOTHMKOB B MOPSAKE,  YCTaHOB/IEHHOM
(beaepasibHbIMK 3aKOHaMU.

4.1.4. OcyulecTBnATb nepegayvy MepcoHasbHbIX [aHHbIX PaboTHUKOB B Mpefenax
ynpas/ieHNs B COOTBETCTBUN C HACTOALWMM [0N0XKEHMEM.

4.1.5. Paspewsatb JOCTYM K NEpCOHa/IbHbIM AaHHbIM PabOTHUKOB TOJMIbKO CheuuaibHO
YMO/IHOMOYEHHbLIM LM, MpU 3TOM YKa3aHHble Nnua LO/MHKHLI MMETH NPaBo Monyyatb
TO/IbKO Te MepCoHasbHble [JaHHble PaboTHMKA, KOTOpble HEOOXOAUMbI ANS BbINOIHEHUSA
KOHKPETHOWN (hyHKLNN.

4.1.6. He 3anpawmBaTb WH(pOPMaUMO O COCTOSHUW 340pPOBbS PabOTHMKa, 3a
NCK/OYEHNEM Tex CBEefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHWNS PabOTHUKOM TPYAO0BOW YHKLMN.

4.1.7. MNepenaBatb MNepcoHa/lbHble JaHHble pPabOTHWKA NPeAcTaBuUTeNnsaM PaboTHUKOB B
nopsgKe, YCTaHOBNEHHOM TpydoBbIM  KOAekcoM  Poccuiickon — ®epepauun, U
orpaHvumBatb 3Ty WH(OPMALMIO TOMIbKO TEMU MePCOHa/IbHbIMU LaHHbIMU PaboTHUKA,
KOTOpble HEOOX0AMMbI /19 BbINO/HEHNSA YKa3aHHbIMU NPEACTAaBUTENAMU UX (PYHKLUN.

4.2. XpaHeHWe 1 UCMo/b30BaHME NePCOHa/bHbIX AaHHbIX PaboTHMKOB[14]:

4.2.1. TlepcoHanbHble AaHHble PabOTHMKOB 00pabaTbiBalOTCA W XpaHATCA B OTAene
KazipoB.

4.2.2. TlepcoHa/ibHble [aHHble pPabOTHMKOB MOryT OblTb MOMYYeHbl, MPOXOANUTb
AaNbHeliwyo 06paboTKy M MepefaBaTbCsl Ha XpaHeHMe Kak Ha 6YMaXHbIX HOCUTensX,
TaK M B 3/1IeKTPOHHOM BUAE - NOK&/IbHON KOMMbIOTEPHOW CETU U KOMIMbHOTEPHOM
nporpamme «1C: 3apnnara v Kafpbi».

4.3. Tlpn nonyyeHUM nepcoHasIbHbIX [aHHbIX He OT paboTHMKa (38 WCKIHYEHUEM
CNyyaeB, €C/M NepcoHa/IbHblE [AaHHble OblM  MpPeAocTaB/ieHbl  paboTofartenito  Ha
OCHOBaHUWN (PefepanbHOr0 3aKoHa WM eCiM NepPCOHa/IbHbIE  [aHHble  ABNAIOTCS
06LLefoCTYNHbIMK) paboTogaTent 4O Hadvana 06paboTKM TaKMX MEepCOHaNIbHbIX AaHHbIX
0643aH NpefoCTaBUTbL PAbOTHUKY CleAyHOLLY0 UH(OPMaLMIO:

- HaMMeHoBaHue (hamunnsa, UM, 0TYECTBO) W aapec oreparopa WUav ero npeacTaBuTenNs;
- L|eflb 06paboTKN NepCcoHasIbHbIX JaHHbIX U ee NpaBoBOe OCHOBAHNE;
- NpeAnonaraeMble NnoJsib30BaTeNN NePCOHasIbHLIX AaHHbIX;

- YCTaHOB/MEHHbIE HacToAWMM defepanbHbIM 3aKOHOM MNpaBa CyOGbeKTa MepcoHarbHbIX
[aHHbIX.



V. [locTyn K nepcoHasIbHbIM AaHHbIM PaboTHMKOB
5.1. MpaBo gocTyna K nepcoHa/lbHbIM AaHHbIM Pab0THUKOB VMEHOT:
- PYKOBOAMTE b YNpaB/eHuns;
- COTPYZAHUKN OTAena Kafpos;

- COTPY/HVKMN BYXrantepuu;

- COTPYAHWKM cekpeTapmata (MHoOpMaULMA O (PaKTUYECKOM MECTE TMPOXKMBAHUSA U
KOHTaKTHbIe Tesled)OHbl pabOTHUKOB);

5.2. PabOTHMK ynpaB/ieHNs UMeeT Mpaso:

5.2.1. lMNonyyatb JOCTYNM K CBOMM MNEpPCOH&IbHbIM AAaHHbIM W 03HaKOM/IEHME C HUMMU,
BK/lOYasA NpaBo Ha 6e3BO3ME3[HOE MOMyYeHWe KOMuid No6oK 3anmcK, cogepxkalleit
nepcoHa/IbHble [aHHble PpaboTHMKA.

5.2.2. Tpe6oBaTb OT paboTOAATENs YTOUYHEHWUS, WCKHOUYEHWUS WM UCMPaBNEHNS
HEMOJHbIX, HEBEPHbIX, YCTAPEeBLUNX, HEAOCTOBEPHbLIX, HE3AKOHHO MOMYYEHHbIX WX He
ABNIAIOLLMX HEOOXOAUMBIMM AN1s1 PABOTOAATENS MEPCOHANbHBIX JaHHbIX.

5.2.3. NonyyaTb OT paboTogarens

- CBEIEHMS O NMLAX, KOTOpble MMEKT AOCTYN K MepCOHa/IbHbIM JaHHbIM U KOTOPbIM
MOXXET ObITb NPeJOCTaBNEH TaKol A0CTYN;

- NepeYveHb O6pa6aTbIBaeMbIX NepCoHa/IbHbIX AaHHbLIX N NCTOYHUK UX MOAYYEHUA,
- CPOKK O6pa6OTKI/I MepCoOHa/IbHbIX AaHHbLIX, B TOM YUCJ/IE CPOKU NX XPaHEHNA,

- CBeAieHMs 0 TOM, Kakue tpUAMYecKuUe MOCNeAcTBuA AnA CyObekTa NepCcoHasIbHbIX
[aHHbIX MOXET NoB/eYb 3a C0601 06paboTKa ero NepcoHasibHbIX AaHHbIX.

5.2.3. TpeboBaTb K3BELLEHNS paboToaaTenem BCEX MWL, KOTOPbIM paHee Oblnn
COOOLLIEHbI HEBEPHbIE UMM HEMO/HbIE MEPCOHANbHbIE AaHHbIe, 060 BCEX MPOU3BEAEHHbIX
B HMX UCK/HOYEHWUSIX, UCMPaBNEHUSX U AOMNONHEHUAX.

O6xanoBatb B YMOJHOMOYEHHbI OpraH MO 3aluTe npaB CYObEKTOB MEPCOHa/bHbIX
[aHHbIX WM B CyfeOGHOM nopsfake HenpaBOMEPHble AEWCTBUA WM 6e3dencTBus
paboTtogatens npu 06paboTKe 1 3aWwmUTe ero NepcoHasIbHbIX JaHHbIX.

5.3. KonupoBaTb U Aenatb BbIMUCKU MEPCOHa/bHbIX AaHHbIX PabOTHMKA paspeLLaeTcs
UCKNIOYUTENBHO B CNYXKEOHBIX LIENSX C NMUCbMEHHOTO paspelleHnst HauyasbHUKa oTena
Ka/lpoB.



5.4. Mepepaya MH(pOpPMaUMN TPETbEN CTOPOHE BO3MOXKHA TOMBLKO MpW MUCbMEHHOM
cornacum paboTHMKOB.

VI. OTBETCTBEHHOCTb 3a HapyLLIEHMEe HOPM, PEryNPYHLLMX 06paboTKy M 3almTy
NepcoHasibHbIX JaHHbIX

6.1. PabOTHWKM YMpaBneHWsi, BWHOBHble B HAPYLUEHWW HOPM, PEryMpYHOLLMX
nonydyeHve, 06pa6GOTKY 1 3aWIMTY MEPCOHabHLIX AaHHbIX PabOTHMKA, HecyT
AVCUMNAVHAPHYIO — aMUHWUCTPATMBHYIO,  PaXKAaHCKO-MPaBOBYK) WM YrONOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C (hefiepasibHbIMM 3aKOHaMM.

6.2. Pabotojartenib 3a HapyLlUleHVWEe HOPM, Perynmpyrowmx MoayyeHne, o6paboTky u
3aWMTy  NEPCOHasIbHbIX [aHHbIX  paboOTHWMKA, HeceT  aAMWHUCTPATMBHYHO
OTBETCTBEHHOCTb cornacHo cT. 527 wu 539 Kogekca 00 agMUHUCTPATUBHbLIX
npaBoHapyLleHnsax Poccuiickoii Pepepaummn, a Takke BO3MeLLAeT paboTHUKY YyLiepo,
MPUUYNHEHHBIA  HENpPaBOMEPHbIM  MCMO/b30BaHWEM  MHOpPMauMK,  cogepkalleit
MepcoHa/IbHble faHHble paboTHUKA.



